



Sample Only
[NAME OF COMPANY]

Form 990 review policy

The Audit Committee of the Board of Directors will hold a special meeting to review and comment on the Internal Revenue Service Form 990 and all schedules no later than 21 days prior to the due date of the filing.  A representative of the accounting firm that prepared the Form 990 shall be in attendance at such meeting and shall be prepared to answer questions and discuss the preparation of the Form 990.  A summary of the Audit Committee’s comments and proposed changes will be provided to the Board of Directors at the next quarterly meeting of the Board.

Each member of the Board of Directors shall receive an electronic copy of the Form 990 no later than 14 days prior to the submission of the form to the Internal Revenue Service, and may submit comments to the Audit Committee prior to the filing date.  
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