

SAMPLE

[NAME OF COMPANY]

Whistleblower Policy

[Name of Company] is committed to lawful and ethical behavior in all of its activities and requires that its Directors and consultants (collectively, “[Name of Company] Persons”) conduct themselves in accordance with all applicable laws and policies and the highest ethical standards.  Set forth below is the [Name of Company] Persons’ policy with respect to encouraging the reporting of good faith concerns about the legality or propriety of actions by the [Name of Company] or [Name of Company] Persons with respect to the [Name of Company’s] operations or violations of the [Name of Company]’s written policies.


Reporting Concerns.  A [Name of Company] Person who has a good faith concern regarding the legality or propriety of any action contemplated or undertaken by the [Name of Company] or another [Name of Company] Person, or a good faith belief that action should be taken to ensure compliance by the [Name of Company] with any applicable laws or policies, should promptly advise his or her supervisor.  However, if the employee is not comfortable speaking with his or her supervisor or is not satisfied with the response, the employee is encourage to speak to someone in [Human Resources] or to anyone in management with whom the employee is comfortable speaking.  The [Human Resource] representative or other individual is required to report the concern to [Name of Position, if any to whom this should be reported].  Reports may be made verbally or in writing, in person or anonymously.


It is the responsibility of all directors, officers and employees to comply with the Internal Revenue Code and to report violations or suspected violations in accordance with this policy.  


Investigation.  The [Name of Company] will investigate any reported activity with care.  The [Name of Company] will use its best efforts to assure anonymity of the reporter, but the [Name of Company] must be thorough in its investigation and fair to the [Name of Company] Person that is the subject of the report, and thus, it cannot guarantee anonymity.  The [Name of Company] will take such corrective action as it deems to be appropriate.  Depending on the circumstances of the reported activity, the [Name of Company] may, but is not required to, inform the reporter or others of the corrective action.


Retaliation.  The [Name of Company] will not retaliate against a [Name of Company] Person in any manner, including reduction in authority or responsibility, for reporting a good faith, perceived illegal or inappropriate action on the part of the [Name of Company] or another [Name of Company] Person, provided such report is made in good faith.  The intent of this policy is to encourage [Name of Company] Persons to report perceived illegal or inappropriate action, and the [Name of Company] will not take any action that undermines the intent of this policy.


The [Name of Company] reserves the right to amend and/or supplement this policy at any time, but no such amendment or supplement will restrict the protection provided to [Name of Company] Persons pursuant to this policy.
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